A
585214-EPP-1-2017-1-BE-EPPKA3-VET-APPREN WW

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Tutorial

for the use of online platform by the Hosting Company
in Welding Apprenticeships

Version 2. EN
June 2019

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
kbl Programme author, and the Commission cannot be held responsible for any
of the European Union i . N X .
use which may be made of the information contained therein.



P
585214-EPP-1-2017-1-BE-EPPKA3-VET-APPREN WW

WORK BASED LEARNING O

Table of contents

[ Lo gV o3 o] USSRt 4
What to see in the HOMEPAGE? ...t rae e e aae e e e 5
How to manage your profile? ... e 6
Which Tutorials are available?.............cocoo i 9
VIBW TULOTIAIS ..ttt ettt sttt ettt e sb e sbee st e st e e b e ebeennees 9
HOW t0 Us@ the NEEWOIK? ..ot st 10
F AN o] o] g=T g YT oT=Y] o 11 TSR 10
(010701 o= SO PP U PPPSPPPPPPTO 10

ON EVAIUGLION ettt ettt sttt s bt et e e st e e st e e s b e e sabeesbbeesabeesnee s 13
FINISREA ..ttt e b e sttt st et b e b e s be e st e sateereens 14
EVAIUTION ..ottt sttt et b e s bt e sat e st st e b e bt b e sbee st e eaneereen 15

[0 Y=4 o To Yo 1 SR 15
FEEADACK ...ttt ettt e rab e st e s bt e e s b e e bt e e s abe e s bae e sabeeenee s 17

N WS .ttt e e e st e e e e e s e e e e e e e e r e e e e e e e s r e e s 19
EVENES e e e 19
FAQL ettt ettt ettt ettt b e bt bt h et et e et e e bt e e heeehe e ea bt e bt e be e be e beeeheeeateeteenteen 20
HOW t0 US@ the LIBrary? ...ttt et e e e saaa e e e e sanaeee s 21
CU LISt aeereeteeeieeeie ettt sttt ettt s st et e b e bt e s b e e s he e sae e et e e bt e re e s ne e s et en e e r e reennees 21
DOCUMEBNTES ..eiiiiiiiiiiiiiiiic it bb e s abs e s 22
LOE Of CRANEES ......ooeeeeiie ettt e ettt e e e e te e e e e ata e e e e ataeeesaabaeeesssaeeesasaeeesansaneann 23

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
Erasmus+ Programme author, and the Commission cannot be held responsible for any
of the European Union i . N X .
use which may be made of the information contained therein.



585214-EPP-1-2017-1-BE-EPPKA3-VET-APPREN

The present tutorial was developed to instruct the Hosting companies on:

“How to use the platform to record and monitor the progress of the trainee during the

apprenticeship?”

By the end of the tutorial, it is expected that the targeted users of the platform will be able to:
e Use the main platform features and settings

e Define specific activities to be undertaken in line with the training programme
(learning outcomes and competence units)

e Check, upload and edit training activities
e Consult the results regarding the end-point assessment

e Provide feedback regarding the triangle cooperation between VET - Trainee -
Company, through the final assessment

If by the end of this tutorial further clarification are required, please contact us by email:
ewf@ewf.be
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How to Login?

The company user can’t create accounts, but the user can edit his profile or account.

So, you will be able to login on WOW platform when you receive an email, with your credentials
username and password.

If you have your credentials go to this link: www.ewf.be/wow

-

(- (a]a]

EWF
wow
Home Page
> Tutorial
> Network

\AJZIN\A7

Now click on the lock, and login in the platform.
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What to see in the Homepage?

The MENU in the home page gives you access to all the platform functionalities

Home Page

Company
> Tutorial
> Network

> Library

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Welcome to the European work-based learning platform.

Start now managing the on-job learning and ing the VET-Busi

?@ig‘}c} for.13
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How to manage your profile?

Click on company in the menu, to be able to manage your Company profile

wow

Home Page » Company

C
T P | /it | Hsave | G Refresh | Q Search | & Print ompany
| B > Tutorial \
testum > Network

- > Library
Page1de1 Records per page: |25 ¥
1 Record(s) found Jump to page: |1
l.l
=
< Back

Select your Company profile, then click in edit to start fill in the information about your
company

Home Page » Company

c

T P [ ean | Bisse | O retresh | Q Search | & print ompany
Name = % > Tutorial
E-mail* > Network
Phane , ? Library

9595612 <—
Description M
-

O declare | have read the document below and accept its conditions.

Terms of condition and use

UECPEEESM Partners | Apprenticeships

Username:

Password

< Back

You can change the phone number, the description and your password, when you finished
click on the SAVE button

Click on the check button to | declare that you have read the document below and accept its
conditions.
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Then Click on Partners tab to view your ATB partner

Home Page » Company

| # Edit | ESave | O Refresh | Q Search | & Print Company
Mame* ) > Tutorial
E-mar? @ > Network
Phore . > Library

Description

B declare | have read the document below and accept its conditions.

Terms of condition and use

Web Access  |JESHERIES I Apprenticeships

i ]

< Back

Now Click on the APPRENTICESHIPS tab, to indicate if you are available or not to receive the
trainee in your organisation for an Apprenticeship

After the ATB has created the apprenticeship, select the APPRENTICESHIP and click on edit

B3| declare | have read the document below and accept its conditions.

Terms of condition and use

Web Access Partners Apprenticeships

‘\ # Edit | I Save | B View | O Refresh | Q Search | & Print | @ History

Apprenticeship ID % Q

seteEW1312 EWF

Page 1de 1 Records per page: (25 ¥

2 Recordis) found 1 record(s) selected Jump to page:

=

Click on edit, and then click on the CHECK button to validate that you accept the apprenticeship
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B3| declare | have read the document below and accept its conditions.

Terms of condition and use

Web Access Partners Appre

We are available to receive Apprenticeship.

opestagionowo

| # Edit | & Save | & View | > Refresh | Q, Search | & Print | & History

&
——/” Owe accept this Apprenticeship

Apprenticeship 1D
Status

Course

Then click on SAVE

Web Access Partners Apprentic

hips

B we are available to receive Apprenticeship.
opestagionovo

| # Edit | B Save | & View | O Refresh | Q Search | & Print | @ History

“
We accept this Apprenticeship

Apprenticeship D
Status

Course pean Welding Practitioner ¥

Now go to Apprenticeship Ongoing.
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Which Tutorials are available?

View Tutorials

Click on TUTORIAL in the menu, to view the type of tutorial available.

There are two types of tutorials: one on work-based learning (WBL) and another in the platform
use.

-

Welcome
spamowhank30 n
N

EWF

wow

Home Page » Tutorial

How to enroll in an apprenticeship in the Welding Qualifications/courses ? SR
. . . . . . v Tutorial
How to enroll in an apprenticeship as an hosting company in the Welding sector?
WBL

-
'E' Platform

> Network /
< Back

> Library

Select the tutorial you want to watch, you will be redirected to the YOUTUBE channel to watch
the video.

Click on WBL in the dropdown menu to select the tutorial to watch.

wow

Home Page » Tutorial » WBL

- Company
WBL Tutorials
V¥ Tutorial
. <+«
Trainee WEL
Trainee “How to enroll in an apprenticeship in the Welding Qualifications/courses?
Platform
2019-04-02
> Network
Company ———
pany > Library

Company “How to enroll in an apprenticeship as an hosting company in the Welding sector?
2019-04-02

1

=

< Back
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How to use the Network?

The NETWORK tab enables to view information on the Apprenticeship, including details about
the training programme, progress within the activities and enables you to provide feedback
regarding the quality of the overall apprenticeship /cooperation and practical arrangements.

wow

Home Page » Network » Apprenticeship » Ongoing

. Compan

| # Edit | B Save | ® View | Z Refresh | Q Search | B Print | @ History (LI
No records found > Tutorial
Vv Network

v Apprenticeship

-
= Ongoing
/ On Evaluation
< Back
Finished

> Evaluation

> Feedback
News
Events
Faq

> Library

Apprenticeship
Here you can check the status of your apprenticeship and select one to display.

Ongoing
Click on the NETWORK tab to see the dropdown menu, which include details on the
Apprenticeship status: Ongoing, On Evaluation and Finished.

Click on the APPRENTICESHIP tab.

Click two times on your apprenticeshiplD to edit the activities and see the selected learning
outcomes and competence units for each training programme.

wow

Home Page » Network » Apprenticeship » Ongoing

C:
| # Edit | E Save | B View | O Refresh | Q Search | & Print | @ History Cmpany
seteEW1312 sergio testum “ Network
v Apprenticeshi
Page 1de1 Records per page: |25 ¥ PP P
1 Record(s) found Jump ta page: |1 Ongoing
Finished
> Evaluation
> Feedback
-
'E' News
Events
< Back
Faq
> Library

IS PIUJELL Hd> UEET LU-TUNUEU WILH SURPUIL TN LHE CUlupeal
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This will be the view of details available.

Home Page » Network » Apprenticeship » Ongoing
—

P Compan
| # gdit | ElSave | B View | O Refresh | Q Search | & Print | @ History pany

S > Tutorial
Send for Company and Trainee Approva!

V¥ Network
B we accept this Apprenticeship v Apprenticeship
1 accept this Apprenticeship Ongoing

Apprenticeship 1D 2 ©On Evaluation

Status U Finished
3 Evaluation
Lourse European Welding Specialist ¥
¥ Feedback
News
Apprenticeship Mentor
Events
Name: . Faq
— ? Library
Rpprenticeship Tutor
Name B
E-mail:
Duration {in hours)
Start date ™
Due Date ™
Trainee
Now scroll down the page to view the training programme
ATE E
On going Competence Unit on Aproval
OPtrainingprogam
+ New | # Edit | & Save | T Delete | B View | 4 Refresh | Q Search | & Print
Page 1 de 1 Records per page: |25 ¥

1 Record(s) found 1 record(s) selected Jump to page:

i (]

< Back

Select the competence unit to view and edit the learning outcomes by writing the activity.

This project has been co-funded with support from the European

Co-funded by the  Commission. This publication reflects the views only of the
Erasmus+ Programme author, and the Commission cannot be held responsible for any

of the European Union i . N X .
use which may be made of the information contained therein.



585214-EPP-1-2017-1-BE-EPPKA3-VET-APPREN

T,

J On going Competence Unit on Aproval

wW{3Iw

WORK BASED LEARNING OPPORTUNITIES IN WELDING

OPtrainingprogam

+ New | # Edit | B Save | [ Delete | & View | O Refresh | Q Search | & Print

Competence Unit

Learning Outcomes

Add new learning outcome
Learning Outcome

Activity description daasdl

1 confirm | have dene this activity {Trainee)

e

i [}

< Back

When you finish don’t forget to SAVE

NOTE: An intermediate step is required before the Trainee checks the completion of the full

WBL training programme activities (view action below and read LOGBOOK in the EVALUATION

section).

When the Trainee selects the check button, confirming that he/she has finished the activities

/learning outcomes, you will open the tab “Competence unit on Approval” to confirm that the

trainee has completed all learning outcomes of this CU.

You will receive an email that notify you of the completed activities by the trainee.

Then the Company can confirm this information by selecting the check box (I confirm the

trainee...)

Competence Unit on Approval

On Aproval

+ New | # Edit | B Save | [ Delete | & View | 27 Refresh | Q Search | & Print

Competence Unit

1 confirm the Trainee have done this activities (Company)

———— | Learning Outcomes

Add new learning outcome

Learning Outcome

Activity description

| confirm | have done this activity {Trainee)

Here the proof | done
this activity {Trainee)

Selecione...

o
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Click on EDIT, select the check box and SAVE

Competence Unit on Approval

On Aproval

+ New | # Edit | K Save | [ Delete | B View | O Refresh | Q, Search | & Print

: %
Competence Unit

B2\ confirm the Trainee have done this activities (Company)

Learning Outcomes

Add new learning outcome
Learning Outcome

Activity description

| confirm | have done this activity {Trainea)

Here the procf | done

Selecione...
this activity {Trainee)

Now you will have to wait for the ATB final validation regarding the achieved learning outcomes
and Competence Units, before the apprenticeship is considered On evaluation.
On Evaluation

In this tab, you will be able to know if trainee is undertaken the end-point assessment (which
will take place in the ATB facilities).

wow

Home Page » Netwerk » Apprenticeship » On Evaluation

Compan
| # Edit | Hsave | © view | S Refresh | Q Search | & Print | @ History pany
2 .
[ The trainee has completed the end paint assessment @ ? Tutorial
B The Trainee have finished all activities from the competence units(ATE) ¥ Network

Apprenticeship ID v Apprenticeship

Status Ongoing
On Evaluation
Course .

Finished

This project has been co-funded with support from the European
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Finished

Click on Finished in the dropdown menu to see the list of trainees which have completed WBL
in your company.

wow

Home Page » Network » Apprenticeship » Finished

| & Save | M Delete | & View | {5 Refresh | Q Search | & Print | @ History

Company
Apprenticeship ID + Q. > Tutorial
setaEW1312 ¥ Network

- Vv Apprenticeship
Page 1de 1 Records per page: | 25 ¥

1 Record(s) found Jump to page: |1 Ongoing
On Evaluation

Finished

> Feedback

i (]

News

Events
< Back

Faq

> Library

Here you can view all the information details about the apprenticeship completion, scroll
down the page to view the competence units and the activities

wow

Home Page » Network » Apprenticeship » Finished

a Compan
| Bisave | M Delete | ® View |  Refresh | Q searen | & Print | O History —

B send for Company and Trainee Approval

% ? Tutorial

Edwe accept this Apprenticeship ¥ Network

B accept this Apprenticeship Vv Apprenticeship

Apprenticeship 1D Ongoing
Status On Evaluation

Finished
Course
> Feedback

News
Apprenticeship Mentor

Events

Name:

Faq

E-mail

> Library

Apprenticeship Tutor

This project has been co-funded with support from the European
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Evaluation
The EVALUATION tab enables to view details regarding the apprenticeship progress (Logbook),
including the piece of proof regarding the performed activities.

Logbook
In this section you can look for the apprenticeships ongoing in your company. Here you can
check if the trainee has completed their Learning Outcomes (only after the trainee check).

wow

Home Page » Network » Evaluation » Logbook

Company
+ Mew | # Edit | E Save | T Delete | 2 Refresh | Q, Search | & Print

Trainee Company_teste

ApprenticeshipID = Q, > Tutorial

TrCdTe1312 v Network
> Apprenticeship
v Evaluation

Logbook
> Feedback
News

Events

Faq

Records per page: |25 ¥

Page 1de 1 > Library

10 Recordis) found Jump to page: |1

Choose an Apprenticeship and you will have the following:

Scroll down the page and look for the tab Competence Unit on Approval

RApprenticeship Mentor

Mame

E-mail

Apprenticeship Tutar

Mame

E-mail

Duration (in hours)

Start date

Due Date

Trainne

Mentor

Competence Unit an Approval

Company
> Tutorial
v Network
> Apprenticeship
v Evaluation
Logbook

> Feedback

Compet

+ New | # Edit | K Save | [ Delete | ' View | £ Refresh | Q Search | £ Print

‘ Mo records found

Click on Competence Unit on Approval

Co-funded by the
Erasmus+ Programme
of the European Union
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Trainne
Mentor
ATH

Iw Competance Unit on Approval

Competance Unit

+ New | o Edit | B Save | T Delete | B View | 7 Refresh | Q Search | & Print

COMPETENCE UNIT 8 - Design for Welding & Brasing

Fage1de1 Records per page: (25 ¥

1 Record(s) found Jump to page: I:I

i ]

< Back

Then choose a Competence Unit from a specific apprenticeship. You will have the following
picture.

Competence Unit on Appr

Competence Unit
+ New | # Edit | H Save | 1 Delete | B View | 2 Refresh | Q Search | & Print

Competence Unit

1 confirm the Traines have dane this activities [Company)

Learning Outcomes
Add new learning autcome

Learning Dutcome

Activity description

B3| canfirm | have done this activity {Trainee)

Hera the proof | done
this activity (Trainee)

Selecione...

Learning Dutcome

Activity description

Afterwards you can stick a box confirming the trainee has done the activities he/she is saying.

To do that press edit and stick the box has the arrows suggest. Don’t forget saving at the end
of the process.

This project has been co-funded with support from the European
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Feedback

Wt W

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Click on the FEEDBACK tab in the menu, and then click on Mentor to see the satisfaction
qguestionnaire on the overall work-based learning experience.

wow

Home Page » Network » Feedback » Mentor (company)

Apprenticeship 1D

ATB \

Company

Trainee

Language ®English OHungarian Oltalian O Romanian OEspanol O Partugués

This questionnaire aims to evaluate the overall work-based learing experience, including the effectiveness of the
established cooperation and methads used. For each topic below, please, indicate your degree of satisfaction. Thank
you in advance for your collaboration

Legend:

0- Not applicable

1- Strongly Disagree

2- Disagree

3- Neither Agree Agree / Disagree
4- Agree

5- Strongly Agree

If the score is below 2, please explain why in the comment box.

~ FACILITIES

Inyour opinion, did the facilities respect the Health and Safety regulation? *
Were the facilities clean? *
Was there a consistent number of equipment for welding training? *

Did you had access and used all the equipment required during the training? *

Select the apprenticeship on the “...” button

Owna O1
Owna O1
Ona O1

Ona O1

02 03 04 Os
02 03 04 Os
0z 03 04 Os

0z 03 04 Os

Company
> Tutorial
v Network
> Apprenticeship
v Feedback
Mentor (company) /
News
Events
Faq

> Library

Give your feedback regarding each category, by rating (from 1 to 5) each topic of the survey by

clicking on check-list buttons.

Select the apprenticeship

wow

Home Page » Network » Feedback » Mentor (company)

Complated ‘

Company

+ New | # Edit | K Save | [ Delete | B View | [ Select | X Close | £ Refresh

Apprenticeship ID « Q

Page 1de1

1 Record(s) found 1 record(s) selected

Records per page: |25 ¥

Jump to page:

> Tutorial
Vv Network
> Apprenticeship
v Feedback
Mentor (company)
News

Events

Faq

> Library

This project has been co-funded with support from the European
- Co-funded by the  Commission. This publication reflects the views only of the

Erasmus+ Programme
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Then it will display the ATB, company and trainee names, which have enrolled in a specific WBL

wow

Home Page » Network » Feedback » Mentor (company)

Company
Apprenticeship 1D
> Tutorial
ATB
Vv Network
Company
> Apprenticeship
Trainee
V¥ Feedback
Mentor (company)
Language ®English OHungarian Oltalian ORomanian OEspanal OPortugues
News
This questionnaire aims to evaluate the overall d learning experience, including the effectiveness of the
established cooperation and methods used. For each topic below, please, indicate your degrea of satisfaction. Thank Events
vou in advance for your collaberation.
Faq
Legend:
> Library

0- Not applicable
1- Strongly Disagree

Use the comment box to add additional feedback.

S Y S S L ) 23 S Y ey

*~ INDUSTRY NEEDS
Do you consider that this WBL scheme aligned with the needs of the welding industry? = Ona ©O1 Oz O3 Ou Os
Do you consider that the implementation / monitoring of the apprenticeship scheme in your Ona Q1 Qz Oz Qs Qs
country was an easy process? *

Do you consider that the WBL scheme enable to reduce induction time into the manufacturing Ona ©O1 O2 O3 Ou Os
process by the trainee?*

* GEMERAL APPRECIATION

Wiould you be open to further engage in extended/another WBL arrangement with these Ona ©O1 Oz O3 Ou Os
organisations? *

Would you recormmend this partnership for WBL to others? * Ona ©O1 Oz O3 Ou Os

B I US§ X X, & ~ 12+ A~

v Ti» @ @ m- -

e

< Back

Click on the SEND button to send the questionnaire once you have finished

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
kbl Programme author, and the Commission cannot be held responsible for any
of the European Union i . N X .
use which may be made of the information contained therein.



585214-EPP-1-2017-1-BE-EPPKA3-VET-APPREN

WORK BASED LEARNING OPPORTUNITIES IN WELDING

News
Click on the NEWS tab in the menu to read all news

wow

Home Page » Network » News

Company
WOW project conferences will take place from May to July 2018 in Italy, Hungary, Portugal Spain, England and Romania. » Tutorial
utoria
WOW project partners’, which are implementing work-based learning opportunities (Apprenticeships) for the European Welding Coordination
Qualifications — EWP (Practitioner) and EWS (Specialist) - in Spain (CESOL), . Vv Network
2019-04-08 Apprenticeship
AWARDS for VET (Vocational Education and Training) Excellence ¥ Evaluation
AWARDS for VET (Vocational Education and Training) ExcellenceFind out more here: hitps://ec.europa eu/social/vocational-skills- - > Feedback
vet-excellence-2019_en
<
2019-04-10 News
1 Events
Faq
> Library
< Back
Click on the EVENTS tab in the menu to view the upcoming and past events
wow
Home Page » Network » Events
—
Company
Wow Conferences
> Tutorial
WOW project conferences will take place from May to July 2019 in Genova (ltaly), Budapest (Hungary), Porto Salvo (Portugal), Madrid
(Spain), V¥ Network
2019-04-08 Apprenticeship
European skills week ¥ Evaluation
European Skills Week, 14th-18thOctober 2019, Helsinki (Finland) » Feedback
2019-04-09

News

wow final conference Events /

WOW final Conference — 30thOctober 2019, Porto Salvo (Portugal) Faq
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FAQ

Click on the FAQ tab in the menu to view the most common questions and answers addressed
to the Company profile

wow

Home Page » Network » Faq

Company
Question: Can | candidate to an apprenticeship with a different ATB than the one that created my account? » Tutorial

; Answer No. To have an apprenticeship with another ATB you will have to ask the new ATB to create another account for your

L Company (related to that ATB). v Network
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How to use the Library?

The LIBRARY tab enables a repository of the main supporting documentation to the
apprenticeship. Here you can find list of Competence Units, Guidelines on WBL, Glossary and
useful templates (attendance list, individual training programme, contract agreement), among
others.

Click on the LIBRARY tab to see the dropdown menu.

wow

Home Page » Library

Welcome to the library section of our platform, here you will find the relevant Company

information and documentation i
2 > Tutorial

> Network
¥ Libray ¢——
CU List

End Point
Assessment

Documents

< Back

CU List
Click on CU list in the menu to view the list of competence units available for the welding
apprenticeship

wow

Home Page » Library » CU List

Compan
Acronym Tittle s
> cuto COMPETENGE UNIT 10 - Quality Assurance/ Quality Control on Welded Joints % Tutorial
v cut COMPETENCE UNIT 11 - Tests used for the Quality Control of Welded Joints > Network
: ¥ Librai
EWS - Learning Outcomes: i
Specialised and theoretical, principles and applicability of: CU List
« Identification of imperfections and application of acceptance criteria EnlEST
« Identification of destructive and non-destructive testing of materials and welded joints Assessment
EWP - Learning Outcomes: Documents.

Factual and broad of.
« Identification of imperfections and application of acceptance criteria
» Identification of destructive and non-destructive testing of materials and welded joints
> cuz2 COMPETENCE UNIT 2 - Welding and Cutting Conventional Processes

¥ cus COMPETENCE UNIT 8 - Design for Weiding & Brasing

EWS - Learning Outcomes:

Specialised and theoretical, principles and applicability of:
« Welding drawings interpretation and calculation for simple welding joints
« Specification of weld joints types and fit up based on drawings interpretation
= Methods to improve the fatigue strength on welding joints

EWP - Learning Outcomes:

Factual and broad of.

« Welding drawings and symbols
If you click in the competence unit you can read the full description of the competence unit
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Click on the DOCUMENTS tab, to see the dropdown menu of the available documentation

wow

Home Page » Library » Documents

Platform glossary -
Platform glossary -
Platform glossary -
Platform glossary -

Platform glossary -

EN
T
ES

RO
PT

Apprenticeship timesheet - EN

Apprenticeship timesheet- RO

Apprenticeship timesheet - HU

Training programme template - EN

Training programme template -

T

Training programme template - ES

Training programme template - RO

Training programme template - PT

Terms of condition and use - EN

Company
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Documents /

Double click to download and see the files
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Deliverable 1.2

Guideline on the mutual learning outcomes
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Log of Changes
Document Details Date Leading organisation
Version
V1 Initial proposal 30 April 2019 EWF
V2 All functionalities covered 30 June 2019 EWF
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