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The present tutorial was developed to instruct Training Centre /ATBs (Authorised Training
Bodies) on:

“How to use the platform to create individual learning paths and monitor

progress/accomplishments of the trainee during the apprenticeship?”

By the end of the tutorial, it is expected that the targeted users of the platform will be able to:
e Use the main platform features and settings

e Create personalized learning plans (user profiles, selection of learning outcomes
and competence units from the training programme)

e Check, upload and edit training activities
e Edit results regarding the end-point assessment

e Provide feedback regarding the triangle cooperation between VET - Trainee -
Company, through the final assessment

If by the end of this tutorial further clarification are required, please contact us by email:
ewf@ewf.be

This project has been co-funded with support from the European
Commission. This publication reflects the views only of the
author, and the Commission cannot be held responsible for any
use which may be made of the information contained therein.
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How to Login?

As an ATB user, you will receive a mail, with username and password to login on the platform:

www.ewf.be/wow

<
EWF
wow
Home Page
> Tutorial
> Network

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Now click on the lock, and login in the platform.
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What to see in the Homepage?

The MENU in the home page gives you access to all the platform functionalities

Home Fage
ATB

> Tutorial

? Network

> Library

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Welcome to the European work-based learning platform.

Start now managing e o VET
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Which are the ATB Actions?

Manage ATB profile
Click on ATB in the menu, to be able to manage your ATB profile

Heme Page

ATB.
> Tuterial
2 Network

> Library

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Welcome to the European work-based learning platform.

Start now managing the on- e & the VET

Co-funded by the
Erasmus+ Programme
ropean Linion

funded with support from the European
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Here you can edit your profile (name, email). You can also fill in the optional fields available
(image, phone, location and description). Click on edit.

Weicome
anbewf a
N

EWF

wow

Home Page » ATB

| # Edit | K Saue | O Refresh | & Print ATB
e % > Tutorial
E-mail ? Network
Image B ¥ Library
A DREAN iniHen
down with o date
beltmes A Gonl

A gpal moeen down
© o Yieps becmes
o PUAN . A pian
packed by AUTioN
esonas REALITY.
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Scroll down the page, to be able to change your password, create companies, create trainees
and apprenticeships.

B | USx X & - iuzr A

@ o= = I

EWF TESTE

o

< Back

Create Company profile

Let’s start by create a company profile. Click on the PARTNERS tab

Partners
tab

Access Partners Trainee New Apprenticeship Ongoing Apprenticeship Finished Apprenticeship

+ New | # Edit | [ Save | [ Delete | = View | O Refresh | Q Search | & Print

aee

testum

Serotonina

Page 1de 1 Records per page: (25 ¥

2 Record(s) found Jump to page

i [

< Back

< Back
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To create a new company or edit an existing company, click on NEW to create a new company

Access [EERSESSE Trainee | New Apprenticeship | Ongoing Apprenticeship | Finished Apprenticeship

+ New | # Edit | Bl Save | M Delete | B View | O Refresh | Q Search | & Print

SAVE
Button

Web Access

Username

Password | sessesisssins

l-'
=
< Back

Now you can insert mandatory data of the company (name and e-mail. This action will lead to
an automatic email notification addressed to the partner company, containing his username and
password. Click SAVE, to save the inserted data

The Partners tab is to view the details of ATB partner.

Create a Trainee profile
Click on TRAINEE tab

0\

Access Partners Trainee New Apprenticeship Ongping Apprenticeship Finished Apprenticeship

+ New | # Edit | | Save | M Delete | & View | £ Refresh | Q Search | & Print
sergio
Raquel
Page 1de 1 Records per page: (25 ¥
2 Record|s) found Jump to page: |1
l-'
=
< Back
: 1
I-'
=
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Then click on NEW, to create a new trainee profile

Now you can insert mandatory data of the trainee (name and e-mail). This action will lead to
an automatic email notification addressed to the trainee, containing her/his username and

password.

Access Partners Trainee New Apprenticeship Ongoing Apprenticeship Finished Apprenticeship

+ New | / Edit | E Save | M Delete | & View | 27 Refresh | Q Search | & Print

>

|| name

Don’t forget \

E-mail

to SAVE

Address

Description

ETB

Phone \

] [

< Back

If you want, you can edit an existing Trainee profile.

Select the Name, and click on Edit

Partners Mew Apprenticeship | Ongoing Apprenticeship | Finished Apprenticeship

+ New | # Edit | £ Save | W Delete | & View | 2> Refresh | Q Search | & Print

Raguel

Page 1de1

2 Record|s) found 1 record(s) selected

Records per page: (25 ¥

Jump to page:

!

< Back

< Dack

Co-funded by the
Erasmus+ Programme
of the European Union

This project has been co-funded with support from the European
Commission. This publication reflects the views only of the
author, and the Commission cannot be held responsible for any
use which may be made of the information contained therein.



585214-EPP-1-2017-1-BE-EPPKA3-VET-APPREN

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Click on the EDIT tab to fill in the trainee profile too (Name and E-mail are mandatory)

Access Partners Trainee New Apprenticeship Ongoing Apprenticeship Finished Apprenticeship

+ New | # Edit | K Save | W Delete | & View | 7 Refresh | Q, Search | & Print

o
MName 4

setgio

E-rnaa sergio.teste2 7{@gmail.com s
Phone

Address

Description

=

< Back

Click on SAVE, to save the new data

Create an Apprenticeship

Click on the NEW APPRENTICESHIP tab, to create an apprenticeship

Access Partners Trainee New Apprenticeship Ongoing Apprenticeship Finished Apprenticeship

+ New | # Edit | & Save | & Refresh | & Print

Mo records found

0

< Back
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Then click on NEW to create a new apprenticeship

Access Partners Trainee New Apprenticeship Ongeing Apprenticeship Finished Apprenticeship

+ New | # Edit | B Save | O Refresh | £ Print

Click on the
check button

O send for Company and Trainee Approval
/. pany PP

Apprenticeship Mentor

Mame:

E-mail:

Apprenticeship Tutor

Mame

E-mail:

Start date

Due Date

Trainee

Company

ETE

OPtrainingprogam
Field available after first recording,

Apprenticeship 1D
o / the type of course
o European Welding Practitioner ¥

Duration {in hours) <

Here you can choose

—
—
—
—

B e

AN
AN

Within the APPRENTICESHIP tab you can provide detailed information regarding each

apprenticeship:

e Insert your name and contact

Insert the Tutor name and contact
Insert the duration time and the start and due date of the apprenticeship

e Select the Trainee and company just by clicking on the “...” button from the existing

database

e Click on the check button to send the approval of the apprenticeship to company and

trainee

e Access to the Ongoing Apprenticeship tab when the Apprenticeship is created.

Erasmus+ Programme
of the European Union

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
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use which may be made of the information contained therein.
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You can change all the above fields by clicking in the EDIT button

Ongoing Apprenticeship Finished Apprenticeship

Access Partners Trainee New Apprenticeship

| # Edit | B Save | < Refresh | C, Search | & Print

seteEW1312 sergio testum

Page 1de1 Records per page: |25 ¥

1 Record(s) found Jump to page: |1

][]

< Back

< Back

Once you click on EDIT, you will be able to view the inserted information. Scroll down the page

Finished Apprenticeship

Access | Partners | Trainee | New Apprenticeship |EESRESGESERRREEGY

\\ # Edit | K save | 5 Refresh | Q Search | & Print

4
[JThe Student have finished this Apprenticeship [ANE)

Apprenticeship ID
Status

Course

Apprenticeship Mentor

Name;

Create a Training Programme
Now you can create a training programme, you will be able to select the competence units and

the learning outcomes. Click on NEW

ATE

GIFWOEE  Competence Unit on Aproval

OPtrainingprogam
+ New | # Edit | E Save | T Delete | & View | £ Refresh | Q Search | & Print

!‘?-ecurds feund

[contrgla Company canfirms, Trainee finished CU

=

< Back
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Select the Competence Unit by clicking on “...” button

On going Competence Unit on Aproval

OPtrainingprogam
+ New |

Edit | B save | [ Delete | ® View | O Refresh | Q Search | & Print

Competence Unit

Learning Outcomes

=

< Back

Now select the competence unit, by clicking on.SELECT tab and then SAVE

Ccus

cuz

PRATICAL EDUCATION 2
COMPETENCE UNIT 8 - General Features for Quality Managment
COMPETENCE UNIT 8 - Design for Welding & Brasing

COMPETENCE UNIT 2 - Welding and Cutting Conventional Processes

cu1o COMPETENCE UNIT 10 - Quality Assurance/ Quality Contrel on Welded Joints
Page1de 1 Records per page: |25 ¥
& Record(s) found 1 record(s) selected Jump to page: l:l

] [

< Back

When you save for the first time, you will be able to select the learning outcome of this CU.

This project has been co-funded with support from the European

- Co-funded by the  Commission. This publication reflects the views only of the

Erasmus+ Programme

of the European Union author, and the Commission cannot be held responsible for any
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Select Learning Outcomes

So now you have to click on EDIT to add one or more learning outcomes.

(LG  Competence Unit on Aproval

OPtrainingprogam

+ New | # Edit | El Save | W Delete | © View | 5 Refresh | Q, Search | & Print

Competence Unit %

Learning Outcomes

+ Add new leaming outcome

X

=

< Back

Click on “+” to add the learning outcomes, you can add more, just click on “+”

o

SEFCLEE  Competence Uniton Aproval

OPtrainingprogam
+ New | o Edit | K Save | T Delete | & View | O Refresh | Q Search | & Print

. %
Competence Unit

Learning Outcomes
+ Rdd new learning outcome

Learning Cutcome

Activity description

1 confirm | have done this activi ty [Traines)

Here the proof | done Selecione...
this activity {Trainee)

l

Now click on “...” button to select the learning outcomes

Click on Select, to select the learning outcome.

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
Erasmus+ Programme author, and the Commission cannot be held responsible for any
of the European Union i X ) X )
use which may be made of the information contained therein.
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On going

Y

+ Mew | o Edit | E Save | I Delete | ' View | [J Select | % Close

m =

European Welding Specialist Recognise the safety requirements for the main NOT methods

European Welding Practitioner | Recall which MDT methed is most suitable for the detection of each imperfection
| European Welding Specialist Recall which NDT method is most suitable for the detection of each imperfection
. European Welding Practitioner | Dutline the objectives and limitations of the most common destructive and non-destructive testing
. Eurepean Welding Specialist Outline the ebjectives and limitatiens of the most common destructive and non-destructive testing
European Welding Specialist Dutline the functionality, applications, advantages and disadvantages and quantitative or qualitative informatior
European Welding Practitioner | Outline the functionality, applications, advantages and disadvantages and guantitative or gualitative informatior
. European Welding Specialist Outline the features of weld design that may prevent or adversely affect application of NDT methods
. Eurepean Welding Specialist List the most commaon destructive and non-destructive testing
European Welding Practitioner | List the most common destructive and non-destructive testing
European Welding Specialist Interpret the significance of identified imperfections in welded constructions their causes and avoidance and me
. European Welding Specialist Identify the significance of the most common weld imperfections relative to their size, location and morphaology,
. Eurepean Welding Practitioner | Identify the significance of the most commen weld imperfections relative to their size, location and morphology,
Eurepean Welding Practitioner | Identify the content of test reports either for destructive or non-destructive tests
European Welding Specialist Identify the content of test reports either for destructive or non-destructive tests

European Welding Specialist Describe the major testing methods (destructive and non-destructive), their purpose and the parameters measu

4 »

Page 1 de 1 Records per page:

17 Record(s) found 1 record|s) selected Jump to page:

When you have finished editing the information don’t forget to SAVE

Competence Unit on

On going

OPtrainingprogam
+ New | # Edit | B Save | M Delete | © View | O Refresh | Q Search | £ Print

Competence Unit

Learning Outcomes

+ pdd new learning outcome

Learning Outcome

Activity description

1 confirm | have done this activity {Trainee)

Here the proof | done
this activity (Trainee)

Selecione...

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
Erasmus+ Programl_'ne author, and the Commission cannot be held responsible for any
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You can add more than one competence unit if you want. Click on VIEW, to create another
competence unit

OPtrainingprogam
+ New | # Edit | E Save | Wf Delete | i© View | 2 Refresh | Q Search | & Print

Competence Unit

Learning Outcomes

+ Add new leaming cutcome

Learning Outcome

Activity description

1 confirm | have done this activity {Trainee)

Here the proof | done
this activity {Trainea)

Selecione...

=

Now click on NEW to add a new Competence Unit

J—

OPtrainingprogam

+ New | # Edit | £ Save | M Delete | & View | 27 Refresh | Q Search | & Print

Page 1de 1

1 Record|s) found 1 record|s) selected

Records per page: (25 ¥

Jurnp to page:

Select other competence unit, click on “...” button

This project has been co-funded with support from the European
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On going Competence Unit on Approval

OPtrainingprogam

+ New | # Edit | B save | ™ Delete | B View | 7 Refresh | Q Search | & Print

Competence Unit

Learning Outcomes

=
OPtrainingprogam
+ New | # Edit | H save | T Delete | B View | 5 Refresh | Q Search | & Print
Competence Unit
Learning Outcomes
=

Click on SAVE, and next you will be able to select the learning outcomes

On going Competence Unit on Approval

OPtrainingprogam

+ New | # Edit | Bl Save | W Delete | & View | > Refresh | Q Search | & Print
L..UIIIIJCLCIIL.C ouTrnmt

Learning Outcomes

| 9> + Add new learning outcome

O

To add learning outcomes, click on Edit, next click on “+” button

This project has been co-funded with support from the European

Co-funded by the  Commission. This publication reflects the views only of the
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Learning Outcomes

+ pdd new learning cutcome

Learning Outcome

Activity description

1 confirm | have done this activity {Trainee)

Here the proof | done
this activity (Trainee)

Selecione...

Learning Outcome

Activity descrption

1 confirm | have done this activity {Traines)

Here the proof | done
this activity (Trainee)

Selecione...

When you have finished click on SAVE

OFtrainingprogam
+ New | # Edit | &l Save | W Delete | & View | O Refresh | Q Search | & Print

Competence Unit

Learning Outcomes

+ Add new learning outcome

Learning Outcome

Activity description

1 confirm | have done this activity {Traines)

Here the proof | done
this activity (Trainee)

Selecione...

Learning Outcome

Activity description

1 confirm | have done this activity {Traines)

Here the proof | done
this activity (Trainee)

Selecione...

USE WINLI gy WE 11aUuT Ul LIS HHHTUTTHAUUE LUitanicu uici i,
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You can now view two competence units in this training programme

On going Competence Unit on Approval

OPtrainingprogam

+ New | # Edit | & Save | W Delete | & View | O Refresh | Q, Search | & Print

Page1de

2 Record|(s) found 1 record(s) selected

COMPETENCE UNIT 11 - Tests used for the Quality Control of Welded Joints

Records per page: (25 ¥

Jump to page:

Once the trainee has finished all learning outcomes of the competence unit, you will be able to
verify at the tab “competence unit on Approval”

Competence Unit on Approval

On Aproval

| &= view | < Refresh | Q Search | & Print | @H\stury

Page1de 1

1 Record(s) found

COMPETENCE UNIT 11 - Tests used for the Quality Control of Welded Joints

Records per page: |25 ¥

Jump to page:

After selecting the competence unit, you can check all the activities undertaken.

Once all activities foreseen in the Competence Unit’s training programme are finished, you will
be able to confirm them on the check button.

This check button will be available when the company has confirmed that trainee finished all

learning outcomes.

Access Partners Trainee New Apprenticeship Ongoing Apprenticeship Finished Apprenticeship

| # Edit | £ Save | O Refresh | Q Search | & Print

/' [ 1he Trainee have finished all activities from the campetence units(ATB)
Apprenticeship 1D EW1312

Status -

Course iropean Welding Practitioner ¥

Apprenticeship Mentor

Then SAVE.

Co-funded by the
Erasmus+ Programme
of the European Union
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Which Tutorials are available?

View Tutorials

Click on

tutorial, to view the type of tutorial available.

WORK BASED LEARNING OPPORTUNITIES IN WELDING

There are three types of tutorials: one for work based -learning (WBL) , one for the Platform
use and another to interpret the Quality Model underpinning the WBL in Welding.

wow

Home Page » Tutorial

How to enroll in an apprenticeship in the Welding Qualifications/courses ?

How to enroll in an apprenticeship as an hosting company in the Welding sector?

How to manage training during an apprenticeship in the Welding Qualifications/courses?

=

Welcome H
anbewf

ATB
v Tutorial
WBL
Platform

Quality Model

Select the tutorial you want to watch, you will be redirected to the YOUTUBE channel to watch
the video

Click on WBL in the dropdown menu to select the tutorial to watch.

wow

Home Page » Tutorial

How to enroll in an apprenticeship in the Welding Qualifications/courses ? €——

How to enroll in an apprenticeship as an hosting company in the Welding sector? @—_
=

< Back

wow

Home Page » Tutorial » WBL

WBL Tutorials

Trainee @—__

Trainee “How to enroll in an apprenticeship in the Welding Qualifications/courses?

2019-04-02

Company —

Company “How to enroll in an apprenticeship as an hosting company in the Welding sector?

2019-04-02

] .

< Back

ATB
v Tutorial
WBL
Platform
> Network

> Library

ATB
~ Tutorial
WBL
Platform
¥ Network

> Library
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Select the platform tutorial to download the file.

And the same procedure for the quality Model tutorial file.

Home Page » Tutorial » Quality Model

Quality Model Tutorial

Feedback Quality Model

=

< Back

Co-funded by the
Erasmus+ Programme
of the European Union

ATB

Vv Tutorial
WEBEL
Platform

Quality Model
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How to use the Network?

The NETWORK tab enables to view information on the Apprenticeship, including details about
the training programme, progress within the activities, end-point assessment results and
enables users to provide their feedback regarding the quality of the overall apprenticeship

/cooperation and practical arrangements.

Apprenticeship
Ongoing

Click on the NETWORK tab to see the dropdown menu, which include

Apprenticeship: Ongoing, On Evaluation and Finished.

wow

Home Page » Network » Apprenticeship » Ongoing

| # Edit | B Save | © View | O Refresh | Q Search | & Print | @ History

seteEW1312 sergio testum

Page1de1 Records per page: |25 ¥

1 Record(s) found Jump to page: |1

i

< Back

details on the

ATB
> Tutorial
¥ Network
v Apprenticeship
Ongoing
on Evalualmn\
Finished
2 Evaluation
> Feedback
News
Events
Faq

> Library

Select the APPRENTICESHIP and then click on Ongoing to see or edit activities, learning

outcomes and Competence units selected for each training programme.

wow

Home Page » Network » Apprenticeship » Ongoing

| # Edit | £ Save | & View | 5 Refresh | Q Search | & Print | @ History

ApprenticeshipID ¥ Q m Ee NI
seteEW1312 sergio testum ‘

Page 1de 1 Records per page: (25 ¥
1 Record(s) found 1 record(s) selected Jump to page: |1
|-'
=
< Back

ATB
> Tutorial
Vv Network

v Apprenticeship

Ongoing

On Evaluation
Finished

# £valuauon

> Feedback

News
Events

Faq

> Library
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This will be the view of details available.

wow

Home Page » Network » Apprenticeship » Ongoing

ATB
| # Edit | I Save | B View | O Refresh | Q Search | & Print | @ History > Tutorial
[ the Student have finished this Apprenticeship (ANB) % v Network
Apprenticeship D v Apprenticeship
Status o . Ongoing
Course On Evaluation
s . .
Finished
> Evaluation
Apprenticeship Mentor
> Feedback
Hame: News
E-mail Events
Faq
¥ Library
Apprenticeship Tutor

Scroll down the page to view the activities and check what has been done or not.

OPtrainingprogam

+ New | # Edit | £l Save | M Delete | & View | 2 Refresh | Q Search | & Print

Page 1de 1 Records per page: (25 ¥

Jump to page:

1 Record|s) found 1 record|s) selected

NOTE: An intermediate step is required before the ATB checks the completion of the full WBL

training programme /competence units (view below)- read LOGBOOK in the EVALUATION
section.

. ATB
\ | # Edit | E Save | B View | 5 Refresh | Q Search | & Print | @ History

Select
the
check
button

[ he Trainea have finished all activities from the competence units(ATE) o > Tutorial

Apprenticeship ID ¥ Network

Status Vv Apprenticeship
Course Ongoing

©On Evaluation

Finished
Apprenticeship Mentor

? Evaluation

. -
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On Evaluation

In this tab, you will be able to confirm once the trainee has finished his/her apprenticeship, by
confirming that he/she can enroll in the next step: end point assessment (which will take place
in the ATB facilities).

wow

Home Page » Network » Apprenticeship » On Evaluation

: ATB
| # Edit | & Save | & View | <> Refresh | Q Search | & Print | @ History

ApprenticeshipID + Q > Tutorial

seteEW1312 ¥ Network

¥ Apprenticeship

Page 1de 1 Records per page:

1 Records) found Jump to page Ongeing

On Evaluation

Finished

After the ATB validation regarding the completion of the activities. All intervenient in the WBL
can provide feedback on the experience.

When the end-point assessment is finished, click on the check button then SAVE

; ATB
| # Edit | B save | & View | T Refresh | Q Search | & Print | @ History

) > Tuterial

[ he trainee has completed the end point assessment
/ Ed The Trainee have finished all activities from the competence units(ATE) V¥ Network
Apprenticeship D . v Apprenticeship

Status - . QOngoing

On Evaluation
Course g . ng Practitioner ¥

Finished

% Cualiatine

Finished
Click on Finished on the drop-down menu

Select the apprenticeship, to view the competence unit and learning outcomes

wow

Home Page » Network » ApprenticesHip » Finished

g ATB
| B save | M Delete | & View | O Refresh | Q Search | & Print | @ History

ApprenticeshipID 5 Q > Tutorial
v Network

v Apprenticeship
Page 1de1 Records per page: |25 ¥

1 Record(s) found 1 record(s) selected Jump to page: Ongoing

On Evaluation
Finished

> Evaluation

]|

> Feedback
News

< Back

Events

Faq

> Library

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
Erasmus+ P"’g’a”‘me author, and the Commission cannot be held responsible for any
of the European Union i X ) X )
use which may be made of the information contained therein.



585214-EPP-1-2017-1-BE-EPPKA3-VET-APPREN

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Here you can view all the information about the apprenticeship completion, scroll down the

page to view the competence units and the activities
wow

Home Page » Network » Apprenticeship » Finished

ATE
| B save | T Delete | B View | 2 Refresh | Q, Search | & Print | @ History

° )
AMe trainee has completed the end point assessment ® > Tutorial

B The Trainee have finished all activities from the competence units{ATB) ¥ Network

B Send for Company and Trainee Approval
Bl wie accept this Apprenticeship

B2 accept this Apprenticeship

v Apprenticeship
Ongoing

©On Evaluation

Apprenticeship ID Finished

> Evaluation

Status
> Feedback
Course
News
Events
Apprenticeship Mentor
Faq
> Library

MName:

E-mail

Then you need to SAVE to set the apprenticeship as finished apprenticeship.

Evaluation

The EVALUATION tab enables to view details regarding the apprenticeship progress (Logbook),
including the piece of proof regarding the performed activities. Further information regarding
the end-point assessment are also available here, namely the evaluation method us